




 
 

have access to the portions of the official personnel files which are 
appropriate for their business. 
 

e. Official personnel files which are subpoenaed by law will be released.  
 

F. Disclosure of information maintained in the official personnel files to any other 
person, beyond simple verification of employment, will not be made without the 
written consent of the employee.  

4. COMPLIANCE  
 
Violations of this policy may result in disciplinary action, up to and including 
termination and may have legal consequences 

 
5. NOTES 

 
A. Dates of official enactment and amendments 

 
Approved by the Vice President for Finance on 1 May 2024 

 
B. Responsible Department 

 
Human Resources 

 
C. Responsible Official 

 
Chief Human Resources  
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